Justification email
Simply take the following template and update the text in blue to make it relevant to you and your company.

Subject: Professional development request: attending The Battery Show Europe 2026
Dear [manager/department head name],
I am writing to request approval to attend The Battery Show Europe, taking place from 9-11 June 2026 in Stuttgart, Germany.
Our industry is currently navigating significant technical and regulatory shifts, especially following the recent revisions to the EU 2035 targets. To ensure [your company name] is positioned to mitigate the risks associated with these policy changes, it is essential that we have direct access to the latest technical intelligence and supply chain developments.
As you may know, The Battery Show is the established meeting point for 18,000+ professionals and 1,160+ suppliers. My goal for attending is to focus on [insert area of interest]. Specifically, I plan to: update and remove where needed
· Evaluate technical solutions, meeting with suppliers such as [insert exhibitor name] on the expo floor to compare [insert relevant solution(s)] that could improve our current [insert project/process].
· Identify cost efficiencies by gaining insight into new manufacturing techniques designed to [insert business or industry challenge], which is vital for our current budget objectives.
· Mitigate strategic risk by attending conference sessions focused on [insert track/topic/area of interest] to clarify how shifting standards will affect our long-term technical direction.
[Optional: I am particularly interested in the Leader Pass, which provides access to the conference for [2 days / 3 days]. This will allow me to attend moderated panels with senior leaders from OEMs and Tier 1s, ensuring our internal strategy aligns with the actual direction of the market.]
[Optional: I am considering a single-day conference deep-dive on [insert date] to focus specifically on the [insert topic] track, which directly relates to my current responsibilities.]
I also recommend we consider a team presence; group discounts of up to 25% are available for the Leader pass, which would allow us to cover sessions and share the findings internally. I can coordinate with the show organisers to secure these savings for the business.
All passes also include free entry to the co-located Energy Storage Summit. This provides a broader view of large-scale battery performance and operational logic, which is increasingly relevant as we explore adjacent market opportunities.
I have identified the most cost-effective travel and hotel options and will provide a full summary of key technical findings and new partner contacts upon my return.
Thank you for considering this request.
Best regards,
[insert your name]
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